
 

 

Lady Creek Water System’s Board Meeting Notice Policy 

 

I. Introduction.  Generally, there are two types of actions by 
Boards of Directors: 
A.  Actions by vote at meeting of the directors, and 
B.  Actions by consent of directors without meeting.  
The validity of board actions may depend on sufficiency 
of notice to the directors of the meeting at which the 
action is considered.   This policy is intended to guide 
the Board’s compliance with notice provisions and board 
action by consent of the directors.  This policy will, 
however, be interpreted and employed in manners 
consistent with LCWS’ Bylaws, LCWS’ Articles of 
Incorporation, and applicable statutes of the State of 
Oregon, as such authorities now exist or are later 
amended; if any portion of this policy is or becomes in 
conflict with such authorities, the portion in conflict shall 
be ineffective. 
 

II. Requirements for Notice of Meetings to Board Members. 
A.  Notice of the meeting: 

1)   Notice of regular “monthly” meetings or periodic 
meetings shall be given to the directors in the 
published agenda or minutes of a regular meeting of 
the Board, by e-mail and/or in person at any such 
regular meeting of the Board of Directors. 



 

 

2)   Special meetings, which are meetings other than 
the regular meetings scheduled and published in 
LCWS meeting minutes, require 2 days’ advance 
notice to all the then-existing directors by mail, 
telephone call or message, or e-mail to the 
directors’ respective addresses or telephone 
numbers specified in the LCWS Board contact 
information. 

3)  Notice requirements are waived by a director 
a)   By attending the meeting without objecting; 

or 
b)   In writing filed with the meeting’s minutes. 

4)  Provided that notice was given at least two days 
prior to the meeting as specified above, or by any 
other method of notice, the meeting shall have been 
validly called; no subject matter for the special or 
regular meeting need be specified in any notice, 
which shall be sufficient if containing the date, 
time, and place or method (ie, conference call) of 
the meeting. 
 

III. Proof of Notice.  Notice of a meeting may be proved by 
reply e-mail from the addressee of the notice, from a 
record of the sender’s e-mail combined with a sworn 
statement from the sender that the record is true and that 
no message resulted from the e-mail transmission 
indicating a failure in delivery of the e-mailed notice, 
U.S. Mail or courier delivery record showing delivery 



 

 

two (2) or more days before the scheduled meeting, or by 
a sworn statement of the party who gave the telephonic, 
mailed, or e-mailed notice indicating the type of notice 
and the date and time of its delivery.  Notices sent by 
mail or via a recognized commercial courier shall be 
presumed given three calendar days after being deposited 
into the U.S. Mail or delivered to the courier.  

 
IV. Consent to action without a meeting. 

A.   Written consents of directors acting without a 
meeting shall be kept with the records of LCWS. 

B.   E-mailed acknowledgement of a director’s consent 
shall be accepted as the director’s signed writing. 

C.   Actions taken by consent of the directors without a 
meeting must be unanimous by all then-existing directors 
(not just a quorum or majority (ORS 65.341)). 

 

Approved as to form: 

___________________________ 
Ben Gillespie, Secretary 

 

Approved: 

_________________________ 
Mark Alred, President 


